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Introduction  
The University of Cambridge’s oldest graduate 
college, Hughes Hall was established in 1885. 
Our student body now consists of 695 
postgraduates and around 180 mature 
undergraduates in all areas of study and 
research. The College’s culture is egalitarian 
and it is commonly described as friendly, open, 
welcoming, inclusive, nimble and dynamic. The 
student body is vibrant, diverse and highly 
international. Through a range of innovative 
initiatives, the College offers its students a rich 
experience beyond their academic studies and 
an opportunity to gain a broader world view 
and to prepare themselves to have impact in 
their future careers. Hughes Hall has made 
significant progress in the last few years, and 
has ambitious plans for growth. The current 
incumbent is retiring so the College now seeks 
to appoint a new Senior Tutor.

The Senior Tutor is tasked with developing 
and delivering the academic and welfare 
vision for College. They are responsible 
for the environment of the College as a 
place of excellence for undergraduate and 
postgraduate learning, and for overseeing 
the management and delivery of all College 

teaching as well as pastoral support for 
students. They are expected to review 
the educational and welfare needs and 
performance of the College on an ongoing 
basis. Priorities include revitalising the 
academic and student life in College, 
responding to specific cohort-related student 
needs in order to provide an exceptional 
student experience for all, improving teaching 
performance and academic results where 
appropriate, and raising the College’s profile 
within the wider university.

The Senior Tutor must bring strategic 
vision and be a dynamic leader. Excellent 
organisational and interpersonal skills will be 
critical, with a proven ability to lead people 
and work in a team, together with strong 
communication and negotiation skills. The 
appointee will demonstrate significant 
management experience, ideally at a senior 
level, and be able to delegate effectively, but 
also to judge when the situation demands 
being more hands-on. They will have proven 
success in administration, probably (but not 
necessarily) gained within a university setting. 
They must be a strong and credible advocate 
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for the College within 
relevant intercollegiate 
and University fora. 
They should have a 
postgraduate degree 
and prior experience of 
University teaching and 
of student welfare with a 
strong academic record, 
able to command the 
respect of colleagues. 
The successful 
candidate should be 
able and willing to teach, 
and we will consider 
applications from 
candidates wishing 
to engage in a small 
amount of academic 
research. However, 
applicants should 
recognise that this role 
requires 80-100% time 
commitment.

This is an exciting 
opportunity for a 
strategic leader who 
combines vision 
with high levels of 
interpersonal skills 
to make a major 
contribution to the 
continued development 
of the College. The 
Senior Tutor will join a 
highly committed team 
of College Officers and 
will be able to shape the 
future of the College.
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Bridging the academic and wider worlds to bring about real change

Particularly distinctive is our “Bridge Fellows” 
Programme, which brings a diverse group 
of outstanding individuals from outside the 
University into our Fellowship as full members 
of Governing Body. An oasis of calm and 
quiet near the busy city centre, we provide 
a relaxing yet stimulating environment for 
study and research. Hughes Hall is situated 
alongside Fenner’s Cricket Ground, just off the 
cosmopolitan Mill Road.

We are focused on being an intellectual force 
at the centre of the University, concentrating 
on translating research into impact and inter-
disciplinary collaboration. We have particular 
strengths in five subject areas, broadly in 
the Sciences and Social Sciences, where 
collaboration between the academic and wider 
worlds thrives: Physical Sciences, Engineering 
and Mathematics; Life Sciences; Business and 
Economics; Education and Social Sciences; 
and Law. We have world-leaders in each of 
these fields developing dynamic communities 
of interest within the College, with a reach far 
beyond our boundaries.

About Hughes Hall 

The University of Cambridge’s oldest graduate 
college, Hughes Hall bears the name of its 
founding Principal, Elizabeth Phillips Hughes. 
Hughes Hall was established in 1885 as 
a women-only teaching College and now 
accepts postgraduate students and mature 
undergraduates in all areas of study and 
research, offering scholarships and bursaries 
targeted at new and continuing students.

We are one of the most international colleges, 
bridging the academic and external worlds, 
with an open and informal atmosphere. A 
distinctive aspect of College life at Hughes Hall 
is an egalitarian culture where interaction and 
engagement between the senior membership 
and students is open and encouraged; and 
everyone is allowed to walk on the grass!

As Senior Tutor, you would join a dynamic 
and progressive College with 56 Governing 
Body Fellows, 219 further Senior Members 
from all walks of life, 874 full- and part-
time postgraduates and 177 mature 
undergraduates from more than 80 countries. 

https://www.hughes.cam.ac.uk/about-us/our-people/senior-members/
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A determination to change the world for the 
better is realised through our Bridge initiative 
which leverages the College’s multidisciplinary 
perspective, international nature, and external 
focus to help turn brilliant ideas into lasting 
change. The Bridge at Hughes Hall helps 
researchers build relevant skills and enables 
networking and matchmaking between our 
academic community and external partners. 
It is structured around four themes, in 
different stages of development, through 
which we aspire to have impact on societies 
and engage our students: Global Health; The 
Future of Education; Environment and Energy; 
and Artificial Intelligence and Big Data. The 
Bridge also supports our centres: the Centre 

for Climate Change Engagement, Oracy 
Cambridge, Cambridge Governance Labs, and 
the Cambridge Centre for Digital Innovation.

These hubs of academic and professional 
innovation are having a wide-reaching 
influence, drawing global attention to Hughes 
Hall, and are one aspect of a large, vibrant, 
friendly and ambitious community dedicated 
to supporting one another in the pursuit of 
excellence, using academic learning to bring 
about real change and growth in the world.

Our website contains further information 
about our history, people, work and values.

https://www.hughes.cam.ac.uk/homepage/bridge/
https://www.hughes.cam.ac.uk
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The Role  
The Senior Tutor is accountable to College Council for the oversight of the College’s educational 
activities and welfare support to students. They are responsible for oversight of the Tutorial and 
Admissions offices, the collective groups of Tutors, Directors of Studies and supervisors. The Senior 
Tutor leads a team consisting of three Deputy Senior Tutors and the Education Manager to ensure 
the management and delivery of the College’s academic and welfare provision for undergraduate and 
postgraduate students, and takes a leading role in continuing to define its academic environment. As 
one of the three most senior College Officers they play a major role in the overall leadership of the 
College, together with the President and the Bursar.
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The Senior Tutor’s role in Hughes Hall 
encompasses four main areas of leadership 
and responsibility. 

(i) Educational activities within the College 

• To lead the development and delivery of 
the College’s academic strategy, ensuring 
that a focus on diversity and access is 
central to it;

• To be responsible for the quality of College 
teaching and learning at undergraduate 
level and to a lesser extent at postgraduate 
level and for ensuring that the College 
education provision delivers the highest 
academic standards and supports the 
academic progress of all students;

• To appoint, support and coordinate 
Directors of Studies, and to have oversight 
of the recruitment and performance of 
any College Teaching Officers ensuring 
students receive appropriate academic 
guidance;

• To chair relevant College Committees and 
advise the College Council and Governing 
Body on all educational matters;

• To have oversight of the awarding 
of internally and externally funded 
scholarships to students and to help 
cultivate relationships with donors; the 
Senior Tutor chairs the Scholarships 
Committee.

• To lead the strategy to enhance students’ 
academic experience and ensure its 
delivery. This involves overseeing induction 
of new students and the development and 
organisation of extra-curricular academic 
and enrichment activities, e.g. study/
support skills workshops and external 
speakers, to meet particular cohorts’ 
needs;

• To lead the College admissions and 
recruitment strategy, and ensure its 
delivery in conjunction with the other 
members of the Tutorial leadership Team; 
The Senior Tutor chairs the Admissions 
Committee. 

(ii) Tutorial support of students 

• To lead the development and delivery of 
the College’s welfare support strategy, 

Key Responsibilities  
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ensuring that a focus on diversity and 
access is central to it;

• To lead the team of College Tutors and 
the Tutorial Office that is responsible for 
the provision and quality of appropriate 
welfare support for both undergraduates 
and postgraduates; The Senior Tutor chairs 
Tutors’ meetings.

• To ensure there are appropriate college 
policies in place on student welfare;

• To liaise with the Dean on student 
disciplinary matters;

• To have oversight of the awarding of 
hardship and other funds to students.

 

(iii) Senior college management 

• To engage fully in the College Officers’ 
Team contributing to the strategic 
leadership and day-to-day management of 
the College;

• To be budget holder for the Academic, 
Tutorial and Libraries budget (£1.16m p.a.);

• To be a member ex officio of College 
Council and a number of its many 
committees;

• To support the President, Fellows and 
other College Officers in maintaining 
good relations across all parts of the 
College community, including with student 
representatives;

• To support the President and Fellowships 
Committee in the recruitment of new 
Fellows and Senior Members;

• To serve as lead college officer for 
PREVENT;

• To undertake such other duties as may 
reasonably be required by the College 
Council.

 

(iv) Liaison with the university and other 
colleges

• To represent the College on all relevant 
intercollegiate and University committees, 
especially contributing actively to the 
Senior Tutors Committee, and helping 
shape university policy and practice around 
relevant issues;

• To keep abreast of university and national 
educational policies and advise the College 
accordingly;

• To help raise the profile of the College and 
promote a positive image of Hughes Hall 
within the wider University.
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Qualifications
Strong candidates will:

• Have a strong academic record, and 
be able to command the respect of 
colleagues.

Skills, knowledge, experience
Strong candidates will demonstrate:

• Dynamic leadership combined with good 
strategic vision;

• Proven success in leading and managing 
teams, ideally at a senior level, probably 
(but not necessarily) gained within a 
university setting;

• Experience of teaching at University level 
and of student welfare;

• Excellent writing and oral communication 
skills;

• The ability to have tough conversations 
where required as well as to motivate and 
inspire;

• The ability to command the respect of 
the Fellowship, and to navigate a highly 
academic environment and feel at home 
in it;

• Good financial awareness;

• Ambassadorial skills, with the ability to 
represent College externally and promote 
a positive image of Hughes Hall;

• Detailed knowledge and experience of the 
Oxbridge collegiate system (and complex 
governance structures) are an advantage;

• Experience of making connections between 
academia and the outside world and of 
the challenges of translating research into 
impact would also be of interest, given the 
focus of the College on this.

Personal attributes
Strong candidates will:

• Have strong interpersonal people 
leadership skills;

• Be natural team players, who can move as 
required between the highly strategic and 
highly hands-on operational;

• Have a good rapport with students;

• Have a strong moral compass.

Person Specification  
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The appointment will be subject to the Statutes 
and Ordinances of the College: 

Official Documents | Hughes Hall (cam.ac.uk) 
The following notes summarise the main 
provisions:

• The appointment will be made with a start 
date no later than 1 September 2021; 
a slightly earlier start date to allow for a 
handover period is intended. The salary 
will be between points 62 and 69 on the 
University Scale (£60,905- £74,864) at 
the appropriate scale point based on 
qualifications and experience. The salary 
is reviewed annually, and annual cost-of-
living increases are normally implemented 
to keep in step with changes to the 
academic-related salaries of the University 
of Cambridge. Membership of the USS 
Pension Scheme is available, which would 
currently require a contribution of 9.6% of 
salary while the College would contribute 
21% of salary.

• This is a full-time post. The role can be 
structured as full-time (100%) or part-time 
(80%). For a candidate offering less than 
100%, appropriate structures and support 
will be discussed to ensure the full range of 

responsibilities are covered.

• There is an annual leave entitlement of 33 
days, including eight public holidays, to be 
taken outside the periods of Full Term (pro 
rata for part-time candidates).

• The appointment will be offered with 
a probationary period, subject to a 
satisfactory check with the DBS, references, 
and proof of the right to work in the 
UK. During the probationary period the 
appointee will be expected to master 
the full requirements of the role, and 
achieve a satisfactory level of performance 
as assessed before the end of the 
probationary period.

• The College has adopted the University’s 
policy of an Employer Justified Retirement 
Age (at age 67). The post holder will be 
elected to a Fellowship of the College 
which carries membership of the College’s 
Governing Body. Membership of College 
Council constitutes trusteeship of a 
charity. The appointee will enjoy the rights, 
privileges and obligations of a Fellowship.

• The appointee is expected to reside within 
a reasonable travelling distance of the 
College.

Terms Of Appointment

https://www.hughes.cam.ac.uk/about-us/official-documents/
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Senior Tutor’s Team  

SENIOR TUTOR

Dean
Deputy 

Senior Tutor 
(PG Admissions)

Deputy 
Senior Tutor 

(Welfare)

Deputy 
Senior Tutor 
(Admissions)

Education 
Manager

Programmes 
Manager

Librarian

Deputy 
Librarian

Tutorial 
Administrator

Graduate 
Administrator

Undergraduate 
Admissions 

Administrator
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How To Apply    
Interested candidates should send a full curriculum vitae and a covering letter outlining how you 
meet the job description and person specification to hugheshall@minervasearch.com by 12:00 noon 
on Wednesday, 17 February 2021. Hughes Hall values diversity, and is committed to ensuring 
equality of opportunity. The College welcomes expressions of interest and applications from 
candidates from all communities and a diversity of backgrounds.

mailto:hugheshall%40minervasearch.com?subject=


Contact   

Potential applicants who wish to make an informal enquiry about the position should 
contact Minerva as follows:
 
Maliha Ahmed  
maliha@minervasearch.com  
0203 478 1652 
 
Kerry Shepherd  
kerry@minervasearch.com  
0203 714 3477  
 
Natalie Chapman  
natalie@minervasearch.com
0203 714 0963   

www.minervasearch.com

mailto:maliha%40minervasearch.com?subject=
mailto:kerry%40minervasearch.com?subject=
mailto:natalie%40minervasearch.com?subject=
http://www.minervasearch.com

